1201 Bridgeville Highway

s P.0. Box 1620
G‘BN S!P"!RLIN!_ Seaford, DE 19973
TRANSFLO Expres%Cover Sheet — t. 800 846 3400
Advancing Excellence f. 302 253 0224
www.trinitytransport.com

Thank you for choosing Trinity. Need a reload?itvosir available load board atww.trinitytransport.com
To obtain your login, contact (866)-TRINITY.

Notes:
A $2.50 fee will be deducted from your final setiknt.
Scanned documents must be received within 24 hajudslivery.

Instructions:

1. Visit a participating location, selected from tistdd map of truck stops found on
www.transfloexpress.com

2. Perform the following check list before handing thel desk cashier your documents:
Clearly and legibly fill in the information at thmttom of this sheet labeled “Load Information”.
Make sure all documents are face-up, with the mgitn the top side.

Securely tape small receipts or documents to daegized sheet of paper. Materials are provided
by the scanning clerk for your convenience.

Remove paperclips & staples from all documents.
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Place this coversheet on top of your documents.u Ywst use an original coversheet, no
photocopies, to ensure proper transmission to fyiAccounting Department.

3. Once the scanning clerk has processed your docemémty will be returned to you with a
confirmation receipt stapled to the front page.

] Review this receipt to ensure the date and pagetésgorrect.

] Make sure Trinity’'s SCAC code, “TTFD”, was usedimler to confirm they were sent to the right
company.

4.  View the images omvww.transfloexpress.conclick on “View Documents” in the top right corner
Enter the confirmation number from your receiptview the scan as well as determine when the
documents were delivered to Trinity. Images a kaline for 14 days.
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